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AI Media Starter Kit
One audience. One useful idea. One clear next step.
You do not need a complicated content system to begin. Use this kit to turn one useful idea into a small, manageable production plan. Start with material you created or have clear permission to use.
1. Write your one-page brief
Who is this for?
________________________________________________________________
What question are you answering?
________________________________________________________________
What should the audience understand or do?
________________________________________________________________
What facts and source material will you use?
________________________________________________________________
What format fits the idea?
________________________________________________________________
Who will review it before release?
________________________________________________________________
Example
Audience: first-time customers. Question: what happens during the first appointment? Format: a 20-second reel. Takeaway: know what to bring. CTA: read the booking checklist. Source: your approved service information.


2. Plan the work and check the source
	Day
	Action
	Finished when…

	Monday
	Choose one question
	You can state one useful takeaway

	Tuesday
	Collect facts and assets
	Sources and permissions are recorded

	Wednesday
	Write and create
	The first draft is ready to review

	Thursday
	Review and revise
	Facts, credits, captions, and CTA are checked

	Friday
	Publish and learn
	Approved version is released and logged


Your source record
Asset title: ____________________
Creator / owner: ____________________
Source URL and date checked: ____________________
License / written permission: ____________________
Commercial use and editing allowed? ____________________
Required credit and license link: ____________________
People / voice permissions: ____________________
Reviewer and approval date: ____________________
If you cannot establish permission for your intended use, choose another asset or ask the rights holder. Publicly accessible does not mean unrestricted. Do not assume AI editing clears the original rights.
One idea, three adaptations
After the first piece works, adapt it into a short text post and a simple checklist. Keep the same core facts. Choose a new format only when it makes the idea more useful—not merely to increase the number of posts.
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